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Writing an analytical report ������ ���	� 
�� آ

 

 

• When you write analytical reports, you use expository writing skills 

– that is , you explain ideas and illustrate those explanations by 

providing facts, examples, and descriptions . examples: 

Laboratory reports , book reports , and article summaries . 

� ���� ����ح ا�����ر و ������� �������
 ا�����$#م �!���رات ا�����% ��������
 ا�	���ر�� ا�����'&��# آ

 . ا��0و/�ت �#'.!� ����	�-, و ا*�+�
 و ا*و(�ف �����  :أ�+�
 '�2 ا�	�ر�� ا�

 
  . ��$9�ت ا�.	�ل ، �	�ر�� ا���ب ، ا�	�ر�� ا�.��5$

 

 

 

• Active reading strategies : ���:�  ا<�ا��=�
 ا�	�اءة ا�

Must read about the topic from a variety of sources. Active reading 

strategies means : practicing strategies that help you understand 

concepts . and active readers “mark up” their materials as they 

read (underline, highlight, and write questions and notes in the 

margins. 
�             أن�=?  �'�&� �:&��      و ا<��ا�  .  �	�أ '�� ا�.����ع ��� ��9�در ����:�
 ا�	��اءة ا��=� :

وا�	��ّ�اء ا��:������ �����Gون '���2    .  �����'#ك '���E��!� 2 ا�.����ى    إ<���ا��=�
�.�ر<���ت 

 وا�.��N/O�ت ����  ا�.���اد ا���� �	�ؤ%!��� ��������JK Lط �P��>*ا 
����� و آ������Q� و ������ 

 R!�ا��ا .  
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 In particular, they : � ه���:�� ا�$�9ص ���	�اءة ا�Uو'�2 و   

1. Focus on the main ideas and controlling ideas in a reading 

passage.  اءة�	�ة '�2 ا*���ر '&# ا�J��
 و ا���  ا��آ�V '�2 ا*���ر ا��-�

2. Identify facts, statistics, explanations , and examples that 

support the main ideas. ��#���# ا��	���-, و ا*/��9�-��ت و ا����0و/�ت     


�� وا*�+�
 ا�� �#'E ا*���ر ا��-�

3. Note keywords , topic-specific terminology, and definitions 

provided in the reading. 
  */W ا���.�ت ا����و ���J9�ت ا�.���ع ، -�

 X.�#د�اءة ، ا�	�ا �� �.و ا�:�ر�, ا�.	#�  

4. Note names of important people or groups involved in the 

topic . */W اZ<.�ء ��&�س ا�.!.�� او ا�.=.�'�ت ا�.0�رآ
 �� ا�.���ع   

5. Identify interesting or important historical background 

information . 
 ا��ر�$�� ا�.!.� و ا�.+�� X�Oه.�م ��ا�:�ف '�2 ا�$�  

6. Look for similarities and differences in various sources about 

the same topic. � /���ل   ��'�&Oف ���� ���9�در ���K*وا �� ا���50��Uو* ���N%ا

�] ا�.���ع % 

 

• Credible websites : 
A credible source consistently reports information in an accurate 

and complete manner.  
 

 آ���
 و د\�		��J� #وام ���ن�.�^�ق '�2 ا�.9#ر ا�.:����ت �� ا�ر�� ا�	�.  

One clue to the credibility of a source is the “expertise” of the 

author , which you can identify by looking for information about 

the author’s  training , education , or experience.  
د��_ وا/# '�2 �9#ا\�
 ا�.9#ر وه� ا�$�5ة �����? و�.�� ان �=#ه� ��� ��#ر�? ا�����?        

 ���5K و �  .و �:��.
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First , look at the homepage of the site . to find the homepage, 

delete the words in the website address (the URL) after the domain 

name (e.g., .edu,.com) .  

 ا��� ا���.�ت ا�� ����Q              أوً*��
 ا��-���
 ��.�\L و��� �=# ا�9��
 ا��-���9�� �N%ا 

   .�:# ا<E ا�&J�ق 
you can also type an author’s name into an online search engine 

such as( Google – yahoo that finds specific information across the 

www). Then , open a few of the items displayed . in this way, you 

can learn about the writer’s professional background , research , 

and or publications .  
�ًaأ��� L�J�b���5�  ���!N '��� ا<��E ا������? ���� �����ك ا�b���5 \�\��_ او ا�����ه� ا���� �  أن ���

              Xc�!�و 
� '�5 ا��50
 ا�:&����5� ^E ا�� '#د \���_ ��� ا�:&�(�� ا�.:�و��)�K ت����:�
�
 ا����? ا�.��ف و ���^� و ا(#ار����K ل�/ E�:L�J ان ��� 
	��J�ا  

 

• URL (website address) 
Domain( source ) 

edu = education site  �.��:� L\�� 
gov = government site   ����/ L\��  

org = organization site    �.�N&� L\��  

com = commercial site    ��\L �=�ري
 
If the domain is .edu , .gov , or .org , it probably is credible . other 

sites can be credible , too, but you need to assess them carefully. 

 L\.�ا�ا
�.��:
 و ا������
 و ا��.�N&وا�a� ا�.�ا\L ا*�Kى ،  ر�.� ���ن ��^�\� ا�
  .ا�a� ���ن ��^�\� و��� ���ج ان �	E�ّ ���ص

  

• Library resources : 
5 ��ارد ا�.�
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When gathering information for an academic paper , do not limit 

yourself to the internet . after you have chosen your topic and have 

completed a preliminary internet search, your next step is to visit 

your campus library. Libraries house many materials that you 

cannot access on the web.   
  ���� f��-�!����رك ������'f و ا%K5:��# ا� g��%�'&��# �=.���L ا�.:������ت * �	���9 '���2 ا*%

  g%��5�ت ���رد ا�:#��#        ا�b�5 ا�.!�#ي �� ا*%�.��� 
�5 ���ن f���JK ا�+�%��
 ز���رة ا�.�
 i	� g%�  .�� ا�.�اد ا�� * �.�� ا��(�ل �!� '�5 ا*%

1. Print materials , such as :  �!��' 
� وا�+�'�5J�اد ا��     

- Books   ?                                                    ا��

- Reference materials . 
    ا�.��:U�.�اد ا               

- Current and past issues of professional journals , 

magazines, and popular academic magazines.  

���a	�ا 

 ا�����	���99$
، ا�.=Oت �� وا� اZآ�د�.�
 وا�.=Oت ، وا�.=Oت ا�.

ا��5:0. 

- Materials that are placed on reserve by college instructors . 


E و�:!� آ.�LU ا/��ط �� \5_ �#ر�� ا����� � ا�.�اد ا�
 

2. Multimedia materials such as : ا��<�-i ا�.:#دة �+�ل    

- Videos, CDs, and DVDs.  

• Acronyms in academic writing :  
 
��9�رات ا��Kا
اZآ�د�.�  

When discussing diseases , acronyms are often used . acronyms are 

short words made up of the first letters of several words or their 

parts to form one name . ex : AIDS (acquired immune deficiency 

syndrome) .  
$#م    ���9�رات <���ف ���K*�� O+��� ث '��� ا*����اض#���% ��#��&' .  ���' X9�رات '��5�ر��K*ا

 .�+�ل ا�#ز . �� ا���ف ا*ول �� آ�.
 آ�.�ت �$�9ة ���ن 
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In academic writing , the convention is to use the full name of a 

term or organization the first time it appears in a report article , 

followed by its common acronym in parentheses . then , when it is 

mentioned again , the acronym is used by itself . 

Ex : the national institutes of health (NIH) recently ………. …….   

………. ………. test a vaccine . NIH hopes …………. ………. ….. months. 
     2������ f����:���# ذ�9�ر و ���K*ا E���^ _�������ا E���>*م ا#$�����  ً

 ا*آ�د�.����
 �#ا�������������� ا��

9�ر آ��.+�ل ا�.K*�� ���.  

 

• Essay development for analytical reports   
�����
��Jر ا�.	�ل �� ا�	�ر�� ا�: 

You must carefully examine something – like a disease – to fully 

understand it . writers often analyze the causes, reasons, effects, and 

factors related to what they are writing about.   


 �=�? ان     �������5 ���ء ��� �+�_ ا*���اض ��!.!�� �m���5�ً  ا��ّ��ب ������ن                   �� ا�	�ر�� ا�$�
!E ا*<5�ب و اn^�ر و ا�:&�(����� 
J5��.�ا . 

 

 

Exercise 10 page 65 is important ( thesis statements) . 
 ���.� ١٠ 
��� U#اً ٦٥ ا�9.!�  

Thesis statements             topic            controlling ideas . 

And for each controlling idea , list one or two questions you expect 

to be analyzed and answered in the body paragraphs.  

 او      ��.-�\ L��� ��#ول ا������] و�:��#ه� ا������E��^ f ا��&���ول ا���#�� �����_ آ&&.���> [����^

 ��
 '��!� �� ا�5#ي ��\�اف ا^&��U*و ا �!����� E�\L ان �� �
 ا��P>O�.  
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• Defining : 
When you write academic assignments, include definitions and 

explanations to show your understanding of the material and to 

help your readers better understand your ideas.  
��&'Lا������ ?���� ��#   E��!� 2���' fر�#��\ ���!N� ����� �0و/�ت���وا sر����:اآ�د�.���
 ���L ا�

  ً.ا�.�اد و ���'# \�اءك '�E!� 2 ا���رك �U#ا 

Definitions of key terms often occur in the introductory and 

background paragraphs of academic papers because writers want 

to provide readers with basic information to understand the topic. 

     
���� *ن ا��ّ��ب �����#ون  ا�:��ر� s����J9�.�ت �t� ���� ��!N�  ً���5����Uاف ا�.	#��� و ا�$�
�!E ا�.���ع � 
 .د'E ا�	ّ�اء �.:����ت أ<�<�

 

• Power grammar : 
- Using sentence-level definitions with key terms :- 

s��:� �� ت���J9.�ا
�.U _��  
A sentence-level definiEon of a noun usually has 3 parts :  

^Oث أVUاء ���ن ��  

1. The term being defined    ��.ا�.��J9 ا�.�اد �:��  

2. A verb (often to be : is / are) .�:_ و'�دة ���ن   

3. A noun phrase that includes :�� ن��5� ا�=.�
 ا*<.�
 و�� 

a. The category the term belongs to .  

��J9.�!� ا�د �:� �
 ا�P� ا�
b. Details that separate the term from other terms in the 

category. �9_ ��� ا�.��J9 و ا�.��J9�ت ا�KZى� ���(�_ ا�   ا�

Ex : page 74  
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• Power grammar : 
- Using definition structures to provide key terms and 

definitions : sر��:
 ا�� �#'E ا�.��J9�ت و ا�����: ا�!��آ_ ا�

In addition to a sentence-level definition, other structures 

can be used to provide definitions of important terms in 

your writing . the following table illustrates some of those 

structures .  page 76   

�����u�� 2���إ s����:�ى '���2 ا����� ،
 ا���KZى ا�!��آ��_ ا<��$#ام �.���� ا�=.���
E�#	
 ��.��J9�ت �:����ت �.!� �� 
�� ���  f�v�:  ���� ا���� ا�=#ول. ا��

    
��...  و�&!�� ��/�#د ���� \�<��� او آ��ن ��5'�� �.+��ل او                ٧٦ا�!��آ_ �� (
x�ا  

• Power grammar :  
- Using your own words in paraphrases :  


t��9�إ'�دة ا �� f� 
 ا<$#ام ا���.�ت ا�$�(

Following are some techniques you can use to help you 

paraphrase . if you use only one of these techniques when 

paraphrasing, you have not paraphrased effectively .  
' #'����� ���� واذا ا<��$#�f���&�� g ا� L��5�v��: ا��&�����ت ا�t��9���2 ا'���دة ا���

 ���:� �t��) 9_ '�2 ا'�دة�� ��� i	� #/ت ه�. وا���&� وهXc ا�

1. Change a word form from one part of speech to 

another.  �K2 ا�ع ا�% �� �)ا<E ا����m�) O+� _:� 2 %�ع ا���.  

2. Use synonyms.   ا<$#ام ا�.�اد��ت 

3. Change numbers and percentages to different forms. 

 ���mر\�م�Zا ?�
 ���لأ إ�2 وا�&��$�  

4. Change the word order (e.g: from active to passive or 

opposite. 

 ?���� ���m�
  �+O �� �5&2 ��.:��م ا�2 �5&� ��.=!�ل وا�:�] ا���.

5. Use different definition structures.  
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�ا<$#م '#ة ه��آ_ �:���� ���$�  

6. Use different attribution signals  


 �O<&�دأو إ��راتا<$#م ��  آ�.�ت �$

7. Change the sentence structure, and use different 

connecting words.  ���$� i�م ادوات ر#$����m ��آ�? ا�=.�� و ا<  

8. Do not change key terms or proper nouns. ��ّm� * 


 او ا*<.�ء ا�.:�و��ا�.��J9�ت��  ا��-�


